AMHSA > Tudget i

Health | Safety | Environment

Digital Forms

Multi-stage, Multi-Respondent Workflows

Video Link: vimeo.com/691449962

What are Multi-stage, Multi-Respondent Workflows?

With multi-stage, multi-respondent workflows, a single digital form can be integrated into a workflow
process in your organization. You can create workflow stages in a form to match the steps in your
company’s global or location-specific workflow processes.
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location or in any role in your company
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e Schedule stages in your form to
match deadlines or milestones in
your workflow processes.
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Age To release the stage with a time delay. Choose a delay setting from the dropdown below, and enter the length of the delay.The form will remain in-progress with the

previous stage's respondent until the delay expires.

On a specific date v April 14 g
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e Customize the pop-up confirmations
delivered to users after they submit
the fields in their stage.
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Thank you for completing the Stage 1 - Service Request of this form! A technician will be assigned to complete the next stage of this form and contact you if any
follow-up is required.

This is the message displayed to the respondent when the form is successfully submitted to the next stage

e Customize email notifications to
designated respondents when their stage
is released and ready for them to fill out.
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9 Customize the notification sent to the respondents in this stage using the fields below.
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Available variables Subject

{Form Title} You have been assigned Stage 3 in {Form Title}

{Form Assignee Name}

{Form Start date} Message
{Previous Stage Respondent Name} Paragraph vB I E=E=== SviEvE E ZL O
{Current Stage Respondent Name}
{Previous Stage Title} Hi {Current Stage Respondent Name},
{Current Stage Title} {Previous Stage Name} has their inspection and entered their results in Stage 2 {Previous
{Launch Form Link} Stage Title}. Please review and approve the inspection results by signing off in Stage 3 {Current Stage Title}.
Click here {Launch Form Link} to access {Form Title}.
Thank you kindly,
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Benefits of Multi-Stage, Multi-Respondent Workflows:
® Ensures sections are completed and verified ® Reduces admin and overhead time

before proceeding to the next sections

e |nformation can be added to a single form

® Ensures users have all prior information so from contributors across your organization
they can better complete their sections

e \erification and approval can be incorporated
® Reduces the number of forms required in the form at various stages





